
HOW TO WRITE A PERSONAL STATEMENT| SAMPLE 
LETTER 
 
For a School Application 
 

 

Address 

 

Good day, Sir. 

  

I'm excited about improving my marketing career and learning more about marketing strategies, 

so I'm applying for a position in your Marketing and Public Relations course. I became interested 

in marketing while studying for my Diploma in Business Administration at the City College of 

Commerce. The marketing module captivated me. I appreciated seeing how marketers use 

language and graphics to get people to buy products and how they use new marketing platforms 

like social media and virtual reality. 

  

After completing the training, I began working as an advertising agency The Digital Edge 

administrator. Because of my eagerness to learn and try new things, I was able to grow in the 

company. My passion for marketing grew as I progressed from administrative duties to market 

research to assist in planning marketing events. 

 

I feel I am equipped to develop in my career and want to be a marketing manager. By obtaining a 

Master of Business Administration at Darwin School of Business, I would be able to advance in 

my preferred job. From my perspective, my degree in product development, brand management, 

and consumer behaviour would prepare me to be a good marketing manager. I enjoy how your 

institution offers part-time study and online courses. These options would enable me to attain 

academic achievement without jeopardizing my performance at The Digital Edge. 

  

I like your school's commitment to professional development and reputation for excellence. It 

would, in my view, be an exciting learning environment where I could meet many other students 

who share my interests. My eagerness to learn, as well as my outstanding academic and 

professional qualifications, will be beneficial to your organization. I have fond memories of my 

time at XYZ College of Commerce, and I hope that the Darwin School of Business will enable 

me to make many more. 

 

I will address any personal questions you may have. 

  

Sincerely, 

 Name 

 

 
Model Statement Letter for Non-Profit Organizations 
 

 



[Organizational letterhead] 

 [Date] 

 Under-Secretary-General Ban Ki-Moon 

 International Organization 

 New York, NY 10017 

 USA 

  

Good day, Sir. 

  

I'm pleased to declare that ___ [name of organization] supports the UN Global Compact's ten 

principles on labor, the environment, human rights, and anti-corruption. We make it known to 

our stakeholders and the general public with this promise that we aim to support the Global 

Compact in its efforts to promote these ideals. 

 

Furthermore, we commit to engaging with and participating in the UN Global Compact in the 

following way(s): [Please indicate how your firm wants to get engaged and assist; give sources: 

 

See [http://unglobalcompact.org/howtoparticipate/nonbusinessparticipation.html] for suggested 

involvement options depending on the kind of organization you represent. 

  

We are aware that submitting a Communication On Engagement (COE) outlining our 

organization's efforts to support the implementation of the ten principles and communicate with 

the Global Compact is a critical criterion for Global Compact membership. We vow to report on 

our accomplishments over the following two years in line with the Global Compact CEO policy 

because we believe in public accountability and transparency. 

 

 Sincerely, 

 [Signature] 

 (Mr./Ms.) [Name] 

 Organizational [Title] Head (e.g., CEO, President, Director) 

 

 *The letter must be signed by the organization's senior executive. 
 


